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Welcome to NDCN 
 

Welcome to the Nuffield Department of Clinical 

Neurosciences. You are joining one of the most vibrant 

and dynamic environments for brain and nerve research 

anywhere in the world. Our work, which aims to tackle 

some of the most important and difficult problems in 

medicine, encompasses the normal function of the 

nervous system and how it changes in disease. Through 

world class translational research programs, we aim to 

improve the diagnosis and treatment of brain and nerve 

disorders. Whether your work is in a molecular and 

cellular lab, based on imaging, or is directly working with patients, there are many 

opportunities to get exposure to neuroscience in the broadest sense, in a highly 

interdisciplinary environment. I hope you enjoy your time in NDCN and look forward to 

meeting you.   

Professor Kevin Talbot, Head of Department  

 

 

 

We would also like to welcome you to the Nuffield Department of Clinical Neurosciences.  

We have a thriving graduate programme and currently have over 100 D.Phil. and M.Sc. 

students conducting research projects in a wide range of Neuroscience related topics. We 

look forward to interacting with you during your time in the department.  

If you have any questions or queries, please do not hesitate to get in touch using the email 

address: graduate@ndcn.ox.ac.uk 

 

Dr Stephanie Halford, DGS 

Vicky Anderton, Academic Administration Manager 

 

 

  

mailto:graduate@ndcn.ox.ac.uk
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Introduction  
 

You are enrolled on either the D.Phil. in Clinical Neurosciences or M.Sc. by Research 

programme in the Nuffield Department of Clinical Neurosciences (NDCN). Although we also 

host students on several other courses which include Biomedical Imaging (EPSRC & MRC CDT) 

- Clinical Neurosciences (FMRIB); Interdisciplinary Biosciences (BBSRC DTP) - Clinical 

Neuroscience; Systems Biology (EPSRC CDT) - Clinical Neurology and Neuroscience; DPhil 

Neuroscience; DPhil Ion Channels and Disease; DPhil Cancer Science; DPhil Biomedical and 

Clinical Sciences and DPhil Biomedical Sciences (NIH Ox-Cam).  

 

b5/b ƛǎ ƻƴŜ ƻŦ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘǎ ǿƛǘƘƛƴ hȄŦƻǊŘ ¦ƴƛǾŜǊǎƛǘȅΩǎ aŜŘƛŎŀƭ {ŎƛŜƴŎŜǎ 5ƛǾƛǎƛƻƴ όaSD, 

www.medsci.ox.ac.uk) (see Figure 1 for Organisation). 

 

NDCN was formed in 2010 by bringing together the Department of Clinical Neurology (DCN), 

the Nuffield Laboratory of Ophthalmology (NLO), the Nuffield Department of Anaesthetics 

(NDA) and the Wellcome Centre for Integrative Neuroimaging (WIN) (previously the Oxford 

Centre for Functional Magnetic Resonance Imaging of the Brain (FMRIB)) each with their own 

recognised history and world-leading programmes in basic, translational and clinical research. 

In 2015 a new Division, the Centre for the Prevention of Stroke and Dementia (CPSD), was 

created. In April 2020 the number of divisions was increased to six when the MRC Brain 

Network Dynamics Unit (BNDU) joined NDCN. The organisation of NDCN is shown in Figure 2. 

The Department has over 450 staff and 120 students housed in locations across the John 

Radcliffe Hospital site and in the South Parks Road science area. The West Wing also includes 

the in- and out-patient facilities for the clinical Departments of Neurology, Neurosurgery, 

Neuroanaesthetics, Ophthalmology and ENT, which are closely integrated with NDCN. This 

provides the perfect setting to share facilities, expertise and knowledge, as well as to realise 

our translational goals. 

 

This handbook will give you the information you need to get started and guide you through 

the requirements of the D.Phil. and the MSc programmes. It contains general information 

about the programmes and useful contact details. 

 

For more information about the Department, please visit: www.ndcn.ox.ac.uk 

 

http://www.medsci.ox.ac.uk/
http://www.ndcn.ox.ac.uk/


 



General Information  

Contact details  

Departmental address  

Postal Address: Level 6, West Wing, John Radcliffe Hospital, Oxford OX3 9DU 

Web address: www.ndcn.ox.ac.uk  

General email address: enquiries@ndcn.ox.ac.uk 

Phone number  

West Wing Level 6 Reception: +44 (0)1865 234829 

Location  

Most researchers are based on Levels 5 and 6 of the West Wing, the Wellcome Centre for 

Integrative Neuroimaging (WIN) near Car Park 1 and the Wolfson Building 

There are also staff based at these locations (see map at the end of the booklet): 

¶ Levels 1 and 3 of the West Wing 

¶ The Weatherall Institute of Molecular Medicine (WIMM) 

¶ The Nuffield Division of Anaesthetics (Level 2 of the Main Hospital) 

¶ The Kadoorie Centre (Level 2 of the Main Hospital) 

¶ South Parks Road science area ς OMPI 

 

Facilities  

The Facilities team, run by Tiphaine Bouriez-Jones, is on hand to help you with issues related 

to the working environment across all of our sites. 

 

Room bookings  

To book a seminar room on Level 6 of the West Wing, email: facilities@ndcn.ox.ac.uk, 

phone 234829, or go to reception and book it in person. 

 

Post and pigeonholes  

On Level 6 there are pigeonholes for staff and research groups. 

 

Department Closures  

The Admin department (including reception on Level 6) usually closes between Christmas 

and New Year, over the Easter weekend and does not open on any bank holidays.  

  

http://www.ndcn.ox.ac.uk/
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Head of 

DepartmentΩs Office  
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Neurology 

Head: Professor Kevin 

Talbot 

Nuffield Department of 

Clinical Neurosciences 

Head of Department: 

Professor Irene Tracey 

Central 

Administration Team 

Centre for the 

Prevention of Stroke 

and Dementia 

Head: Professor Peter 

Rothwell 

Nuffield Division of 

Anaesthetics 

Head: Associate Professor 

Andrew Farmery 

Nuffield Laboratory of 

Ophthalmology 

Head: Professor Russell 

Foster 

Wellcome Centre for 

Integrative Neuroimaging 

Head: Professor Heidi 

Johansen-Berg 

CƛƎǳǊŜ нΦ hǊƎŀƴƛǎŀǘƛƻƴ ƻŦ b5/b 

MRC Brain Network 

Dynamics Unit 

Head: Professor Peter 

Brown 



Departmental Contacts  
Please feel free to visit any of the NDCN support staff in person, or contact us using the emails 

in the table below. All staff have their own personal email addresses, but we encourage use 

of the generic emails as they are monitored by more than one person. 

Head of Department Office  
 

Head of Operations hodoffice@ndcn.ox.ac.uk  

Staff Development Officer staff-development@ndcn.ox.ac.uk  

Events Co-ordinator events@ndcn.ox.ac.uk  

Communications and Public Engagement Officer communications@ndcn.ox.ac.uk  

PAs to Senior Staff pa@ndcn.ox.ac.uk  

 

Administration Areas 
 

Manager Generic emails What email should be used for 

Head of 
Administration & 
Finance 

scott.thomson@ndcn.ox.ac.uk  

Finance Manager accounts@ndcn.ox.ac.uk Accounts payable, expense claims, 
Barclaycards or payment request forms 

finance@ndcn.ox.ac.uk Accounts receivable (invoicing other 
organisations), GL reports, budget 
planning & forecasting 
 

orders@ndcn.ox.ac.uk Purchasing 
 

Human Resources 
Manager 

recruitment@ndcn.ox.ac.uk Recruitment up to the point when the 
employee starts 

hr@ndcn.ox.ac.uk HR during employment 
 

Research Manager research.applications@ndcn.ox.ac.uk Research grant applications up to the 
point when the award is active 

research.awards@ndcn.ox.ac.uk Research management post award set-
up 

Academic 
Administration 
Manager 

undergraduate@ndcn.ox.ac.uk Undergraduate teaching 
 

graduate@ndcn.ox.ac.uk DPhil and MSc 
 

Facilities Manager 
 

facilities@ndcn.ox.ac.uk Facilities 

  

mailto:hodoffice@ndcn.ox.ac.uk
mailto:staff-development@ndcn.ox.ac.uk
mailto:events@ndcn.ox.ac.uk
mailto:communications@ndcn.ox.ac.uk
mailto:pa@ndcn.ox.ac.uk
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Athena SWAN 
 

 

 

Our Department is a dynamic and friendly place to work, with a thriving and collaborative 

research culture, active staff and student societies, and significant opportunities for personal 

and professional development.  

Since 2015 NDCN has held an Athena SWAN Silver Award (this has just been renewed until 

2024). The Athena SWAN Charter recognises and celebrates work undertaken to address 

gender equality in the workplace. We support equality of opportunity, provide access to 

targeted support for staff members who face additional barriers, and promote a healthy and 

inclusive working culture within the Department. We value diversity and maintain a working, 

learning and social environment in which the rights and dignity of all staff and students are 

respected.  

 

See www.ndcn.ox.ac.uk/about/working-in-our-department for more information. 

 

  

http://www.ndcn.ox.ac.uk/about/working-in-our-department
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Departmental Graduate Team 
 

 

Dr Stephanie Halford 
Senior Research Scientist & Director of Graduate Studies 

 

 

 

 

 

 

 

 

Vicky Anderton 

Academic Administration Manager 

 

 

 

For contact details see https://www.ndcn.ox.ac.uk/team 

or email graduate@ndcn.ox.ac.uk 

 

 

  

https://www.ndcn.ox.ac.uk/team
mailto:graduate@ndcn.ox.ac.uk
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Graduate Studies Committee  
9ŘǳŎŀǘƛƻƴ /ƻƳƳƛǘǘŜŜΩǎ tƻƭƛŎȅ ƻƴ wŜǎŜŀǊŎƘ 5ŜƎǊŜŜǎ ŀƴŘ tƻƭƛŎȅ ŀƴŘ DǳƛŘŀƴŎŜ ƻƴ tƻǎǘƎǊŀŘǳŀǘŜ 

Taught Courses (www.admin.ox.ac.uk/edc/policiesandguidance) makes clear that it is 

essential that departments have in place a body and/or person responsible for ensuring that 

procedures relating to graduate students at departmental level are followed appropriately 

and monitored regularly. The responsible body is typically a Graduate Studies Committee, but 

many of the day-to-day tasks are carried out by a Director of Graduate Studies (DGS) on behalf 

of the Head of Department. The DGS normally chairs the departmental Graduate Studies 

Committee. 

The NDCN graduate committee consists of representatives from each of the six divisions, a 

student representative, the Director of Graduate Studies and is supported by the Academic 

Administration team. 

Mission  

The Graduate Studies Committee has a remit to ensure that NDCN graduate study 

programmes are run and managed to the highest standard delivering teaching and research 

excellence. The committee is responsible for ensuring that University policies and procedures 

are adhered to and that appropriate departmental policies and procedures are developed as 

required. 

 

Terms of Reference 

¶ To ensure that students are admitted in accordance with university and 

departmental policy 

¶ To ensure that supervisors carry out their academic and pastoral responsibilities in 

accordance with university and departmental policy 

¶ To ensure that students carry out their studies in accordance with university and 

departmental policy 

¶ To administer all student funding available to NDCN students e.g. department funds 

and divisional funds etc. 

¶ To monitor student progression and identify trends which may need addressing.  In 

such cases, the committee will implement remedial action to reverse negative trends 

¶ To monitor recruitment and advise on best practice to ensure the highest standard 

of students are attracted to NDCN 

¶ To recommend student number targets 

¶ To ensure that the estate of the department is fit for purpose for student study 

¶ To ensure that students adhere to any legal requirements relating to their study e.g. 

Health & Safety, Data Protection, Good Clinical practice etc. 

¶ To monitor the development of new graduate studies programmes 
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Life as a Graduate Student in NDCN 
 

In this section you will find all the information to help guide you through your time as a 

graduate student in NDCN. 

 

Single Sign-On (SSO) 

Your Oxford Single Sign-On (SSO) account entitles you to use all University resources 

provided by IT Services and many others run by other parts of the University. It is called a 

Single Sign-On account as you can access multiple services with a single login and it is 

sometimes called simply your SSO account. Your SSO account comprises: 

¶ your SSO username (also sometimes called your Oxford username) e.g. abcd1234 

¶ your SSO password which you choose yourself 

A Single Sign-On account is created automatically for you. You need to activate your account 

to set it up and change the password at least once a year. 

For new students, your SSO username and activation code will be sent by email to the 

address held for you on the University record four days after your returned Card Form has 

been processed. Please ensure the University has a working email address for you. 

For more information see: 

https://www.it.ox.ac.uk/welcome/sso 

 

Term dates  

Michaelmas  October - December 

Hilary   January - March 

Trinity   April ς June 

 

Exact dates are given in Appendix 1 

 

  

https://help.it.ox.ac.uk/registration/password_expiry
https://www.it.ox.ac.uk/welcome/sso
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Supervision  
 

All supervisors in the department must adhere to the Code of Practice for Supervisors 

produced by the Medical Sciences Division (this can be found on the MSD Graduate School 

Canvas site, https://canvas.ox.ac.uk/courses/22105). The most important points are listed 

below: 

 

All students in the Medical Sciences Division must have at least two supervisors. A variety of 

different models for the supervisory team can work well, depending on the project and the 

needs of the student. A student should have had a second supervisor appointed by the end 

of their first term if not identified at the time they started their studies.  

 

aŀƪŜ ŎƭŜŀǊ ǘƘŜ ŜȄǇŜŎǘŀǘƛƻƴǎ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǿƻǊƪƛƴƎ ƘƻǳǊǎ ŀƴŘ ǾŀŎŀǘƛƻƴ 

arrangements. 

 

The completion of Training Needs Analysis (TNA) form is now required whereby students 

identify the training needed, this is signed off by the supervisor and the training undergone 

is monitored. TNA form submission is required for transfer and confirmation of status (see 

section on Milestones). 

 

It is the responsibility of the supervisor to provide the student with regular information as to 

ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŜǎǎ όǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ ŦŜŜƭǎ ǇǊƻǇŜǊƭȅ ŘƛǊŜŎǘŜŘ ŀƴŘ ŀōƭŜ ǘƻ 

communicate with the supervisor), and, where problems arise, provide guidance and 

assistance as to necessary corrective action. Also, to complete the termly Graduate 

Reporting System (GSR) report. 

 

Supervisors (particularly in the sciences) are responsible for all aspects of safety of students 

under their control, and in particular for the safe conduct of all experiments carried out in 

ǘƘŜ ŎƻǳǊǎŜ ƻŦ ǘƘŜƛǊ ǎǘǳŘŜƴǘǎΩ ǊŜǎŜŀǊŎƘΦ 
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Welfare  

Graduate students who have personal, academic or administrative problems and who are 

uncertain of the proper way to resolve these problems have several possible courses of action 

open to them. It is usually best to talk to your supervisor and/or the DGS/NDCN academic 

administration team in the first instance.  

We are all here to help and support you so please ask if you are struggling with something. 

People and organisations to which you can turn for support are: 

¶ Your Supervisor, who can consult the appropriate authorities on your behalf. 

¶ The Director of Graduate Studies (DGS) (Dr Stephanie Halford) or the Graduate 

Administrator (Vicky Anderton) 

¶ The Head of Department (Professor Kevin Talbot) 

¶ In your College, you can consult the Senior Tutor, Tutor for Graduates or your own 

College Advisor 

¶ In the Medical Sciences Division, the Director of the Graduate School or a member of 

the Graduate School team  

¶ Peer supporters, the Division of Medical Sciences has a team of trained peer 

supporters, they can be contacted using the email: msdpeers@medsci.ox.ac.uk 

The Student Counselling Service at 11 Wellington Square acts in strict confidence and is 

experienced in helping students with a wide variety of physical and psychological disabilities 

relating to academic work (https://www.ox.ac.uk/students/welfare/counselling). Other 

useful sources of support are listed on the Health & Welfare pages of the University website 

(https://www.ox.ac.uk/students/welfare) 

The Graduate Studies Office in the University Offices is a source of advice on forms, deadlines 
and other advice on the degree process (graduate.studies@medsci.ox.ac.uk).  

The Educational Policy and Standards Committee (http://www.admin.ox.ac.uk/edc/) has 
oversight of all matters relating to the education of students within the University. 

 

 

 

 

 

https://www.ox.ac.uk/students/welfare/counselling
https://www.ox.ac.uk/students/welfare
http://www.admin.ox.ac.uk/edc/
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Health  

For information on accessing medical advice and guidance for staying healthy while studying 

at the University visit https://www.ox.ac.uk/students/welfare/health?wssl=1  

 

Illness  

Students should always let their supervisor and the academic administration team know 

when illness has impacted progress and if appropriate should apply for suspension of status 

or deferral of a milestone. 

 

Holidays & Working Hours  

The normal expectation is that students should be working full-time. Interpretation of what 

this means will vary but supervisors should ensure in all cases that students do not feel obliged 

to work beyond the legal maximum which applies to employees of the University i.e. a 

maximum average working week of 48 hours. Supervisors should also ensure that, in the 

interests of equal opportunities, they are reasonably flexible regarding hours, e.g. to ensure 

study can be compatible with having dependent children. At the same time, hours should be 

by prior agreement, and arrangements should not be so flexible as to allow students to think 

that they can habitually miss days or turn up late. 

 

The supervisor should make clear that the student is expected to take a reasonable amount 

of time off for holiday. Divisional policy is that students should receive a level of leave 

commensurate with employees of the University, i.e. 38 days of leave per annum inclusive of 

bank holidays.  

 

Students should have sufficient free time to make the most of the wider University and 

College resources. 

 

Visas 

If you are the holder of a Student visa, lots of useful information can be found here: 

https://www.ox.ac.uk/students/visa/during 

including what to do if your circumstances change and the options available to you while 

you are studying. We would strongly advise that you look at the Visa Obligations section as 

it is important that you observe these whilst on-course. 

In order to satisfy Home Office requirements, you will be asked periodically to let the 

department know of the contact points (e.g. meetings, email exchanges, etc.) you have had 

during each term with your supervisors/department/college. NB. There should be a 

minimum of three of these per term. 

https://www.ox.ac.uk/students/welfare/health?wssl=1
http://www.admin.ox.ac.uk/proctors/complaints/proceduresforhandlingcomplaints/
https://www.ox.ac.uk/students/visa/during
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Complaints Procedure  

Details on how to make complaints in relation to your degree are available here: 

https://www.ox.ac.uk/students/academic/complaints 

 

Health and Safety 

Supervisors are responsible for all aspects of safety of students under their control however 

all students must attend the departmental Health and Safety induction session (this is 

required for access to the department). You should also attend required safety courses for 

specific skills (e.g. radiation or animal handling). Researchers working with human tissue 

should be aware of the Human Tissue Act: 

https://researchsupport.admin.ox.ac.uk/governance/human-tissue/training 

 

¢ƘŜ ŎǳǊǊŜƴǘ ¦ƴƛǾŜǊǎƛǘȅ {ŀŦŜǘȅ tƻƭƛŎƛŜǎ ŀƴŘ ǘƘŜ 5ŜǇŀǊǘƳŜƴǘΩǎ {ǘŀǘŜƳŜƴǘ ƻŦ IŜŀƭǘƘ ŀƴŘ {ŀŦŜǘȅ 

can be found online: 

www.admin.ox.ac.uk/safety/hs-mgement-policy 

 

 

  

https://www.ox.ac.uk/students/academic/complaints?wssl=1
https://researchsupport.admin.ox.ac.uk/governance/human-tissue/training
http://www.admin.ox.ac.uk/safety/hs-mgement-policy
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Finance 
 

Funding 

Students are now funded via a variety of sponsors and some are self-funded. For those funded 

by a research council, the department will directly administer all funds. This means that we 

will pay the stipend and combined university and college fees, and manage the funds 

allocated for fieldwork and exceptional consumables. Your stipend will be paid monthly 

directly into your bank account. 

If you experience any difficulties in your research for financial reasons you should bring this 

to the attention of the Academic Administrator or Director of Graduate Studies without delay. 

 

Course fees 

Course fees cover your teaching as well as other academic services and facilities provided to 

support your studies. Unless specified, course fees do not cover your accommodation, 

residential costs or other living costs. You may have seen separate figures in the past for 

tuition fees and college fees, these have now been combined into a single figure. 

 

Continuation fees  

Graduate students who have reached the end of their standard period of fee liability (usually 

9 terms) may be required to pay a college continuation charge for the fourth year of study: 

https://www.ox.ac.uk/admissions/graduate/fees-and-funding/fees-and-other-

charges/continuation-charges 

 

Expense claims 

From time to time, you may incur expenses from your own money, e.g. travel and 

conferences. To reclaim these expenses you should submit an expenses claim form 

https://www.admin.ox.ac.uk/finance/epp/forms/expensesandrelocation with original 

receipts attached to Reception, Level 6; the NDCN Admin Office, Level 3; or to Sue Field, WIN 

building. 

 

 

  

https://www.admin.ox.ac.uk/finance/epp/forms/expensesandrelocation
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NDCN student support fund  
 

All first year students who are registered for a DPhil in Clinical Neurosciences are eligible for 

a grant of up to £2000 for use over the 3-year duration of their DPhil. Graduates who join the 

department from the Oxford Nottingham Biomedical Imaging CDT are eligible to claim up to 

£1000.  

The terms and conditions of the fund allow students to claim for conference registration, 

travel and accommodation, attendance at relevant training courses and approximately £500 

for IT purchases (to be made in the first year of a 3 year studentship and with supervisorsΩ 

permission). 

To make a claim you can either pay for your expenditure out of your own funds and then 

complete an expense form to claim the money back (accounts) or, contact the purchasing 

team to raise a purchase order (purchasing). 

Further details and all the necessary forms can be found on the NDCN intranet 

https://sharepoint.nexus.ox.ac.uk/sites/NDCN/staff-intranet/finance/SitePages/Home.aspx  

 

Travel  

 

If you travel on University business and are eligible to take University travel insurance the 

process for applying for cover is changing. The new insurance application will be made online 

with submitted applications automatically routed for departmental authorisation. If you do 

not wish to apply for University travel insurance, the system can also be used to register travel 

details so that in the event of any crisis the University can provide support. The online 

application is similar to the current paper form and requires that the same information and 

supporting documentation be provided. All insurance applications after 30 September 2018 

should be made through the online facility.  

 

Contact Sally Beauchamp (hr@ndcn.ox.ac.uk) your department travel administrator if you 

have any queries. 

 

 

 

  

https://sharepoint.nexus.ox.ac.uk/sites/NDCN/staff-intranet/finance/SitePages/Home.aspx
mailto:hr@ndcn.ox.ac.uk
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Libraries and Information Technology  
 

For information on all Bodleian Health Care Libraries please see 

http://www.bodleian.ox.ac.uk/medicine  

Electronic resources : 

¶ Find books, e-books, journals & e-journals & bibliographic databases 

http://solo.bodleian.ox.ac.uk  

¶ Remote access to online resources http://www.bodleian.ox.ac.uk/finding-

resources/remote-access  

 

Outreach services : 

Your outreach librarian can offer help, advice and training on: literature searching, reference 

management, conducting systematic reviews, measuring research impact & open access 

publishing 

Contact details: 

Neal Thurley neal.thurley@bodleian.ox.ac.uk Cairns Library, Academic Centre, Level 3, John 

Radcliffe Hospital Tel: (01865) 222920 

Further Training & Support : 

¶ Bodleian iSkills programme for details of workshops and training sessions 

https://www.bodleian.ox.ac.uk/using/skills 

¶ Support for disabled readers or readers with Specific Learning Difficulty 

http://ox.libguides.com/disabled-readers  

 

Oxford LibGuides: 

¶ Managing your references http://ox.libguides.com/reference-management  

¶ Measuring impact using bibliometrics http://ox.libguides.com/bibliometrics  

¶ Medical sciences: research resources http://ox.libguides.com/medsci  

¶ Systematic Reviews http://ox.libguides.com/systematic-reviews  

 
Tutorials: 

¶ OvidSP ς includes Medline, Embase & PsycINFO - 

http://www.ovid.com/site/support/training.jsp  

¶ PubMed http://www.nlm.nih.gov/bsd/disted/pubmed.html  

  

http://www.bodleian.ox.ac.uk/medicine
http://solo.bodleian.ox.ac.uk/
http://www.bodleian.ox.ac.uk/finding-resources/remote-access
http://www.bodleian.ox.ac.uk/finding-resources/remote-access
mailto:neal.thurley@bodleian.ox.ac.uk
https://www.bodleian.ox.ac.uk/using/skills
http://ox.libguides.com/disabled-readers
http://ox.libguides.com/reference-management
http://ox.libguides.com/bibliometrics
http://ox.libguides.com/medsci
http://ox.libguides.com/systematic-reviews
http://www.ovid.com/site/support/training.jsp
http://www.nlm.nih.gov/bsd/disted/pubmed.html
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Communications, Events and Public Engagement  
 

Newsletters & Intranet  

You will automatically be subscribed to a weekly bulletin which is emailed to the whole 

department on a Monday morning. This contains important departmental information as well 

as administrative updates, training and events. If you would like something to be advertised 

in the weekly bulletin please email communications@ndcn.ox.ac.uk. 

There is a departmental intranet (https://sharepoint.nexus.ox.ac.uk/NDCNIntranet) which 

contains useful administrative information. 

Social Media 

Contact communications@ndcn.ox.ac.uk if you would like to be set up on Workplace 

(Facebook for Work). This is an informal way to communicate with other members of the 

Department. 

You may also wish to follow the department on Twitter: @NDCNOxford 

Web pages 

¸ƻǳ ŀǊŜ ŜƴǘƛǘƭŜŘ ǘƻ ŀ ǇǊƻŦƛƭŜ ǇŀƎŜ ƻƴ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘΩǎ ǿŜōǎƛǘŜ όwww.ndcn.ox.ac.uk). To set 

this up, email communications@ndcn.ox.ac.uk giving your name, single sign on (e.g. 

ndcn1234) and division (BNDU, DCN, CPSD, NLO, NDA, or WIN). 

 

Thomas Willis Day  

 

 

Our annual Thomas Willis Day, named after the 17th century English doctor, is a chance to 

celebrate the work of our Department, with a particular focus on our postgraduate students. 

The day starts with a poster competition where all current DPhil students are required to 

present a poster detailing an aspect of their research to a panel. Prizes are awarded to the 

best poster in each Year category. This is followed by the Thomas Willis Lecture and the 

mailto:communications@ndcn.ox.ac.uk
https://sharepoint.nexus.ox.ac.uk/NDCNIntranet
mailto:communications@ndcn.ox.ac.uk
http://www.ndcn.ox.ac.uk/
mailto:communications@ndcn.ox.ac.uk
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annual departmental prize-giving and drinks reception. Previous invited speakers: 2019 

Joseph Takahashi; 2018 George Mashour; 2017 Allan Basbaum; 2016 Maiken Nedergaard; 

2015 Maria Spillantini; 2014 Dennis Selkoe 

 

 

Thomas Willis poster prize winners 2019: L-R: Previous Head of Department, Irene Tracey; 

Year One ς Antigoni Katsikoudi; Year Two ς Laurel Chandler; Year Three ς Steve Middleton 

 

Oxford Neuroscience Symposium  

 

This event takes place annually in March and is the showcase for all the ground breaking 

research from across our Oxford Neuroscience community. See www.neuroscience.ox.ac.uk 

for more information. 

 

MSD DPhil Day 

The Medical Sciences DPhil Day is a student-organised symposium which showcases the 

biomedical and clinical DPhil research being carried out within the Medical Sciences Division 

at Oxford University. It takes place annually in July and is an excellent opportunity to share 

http://www.neuroscience.ox.ac.uk/
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your work and practice your presentation skills to an audience of your peers. Prizes are 

awarded for the best posters and short talks. 

 

British Neuroscience Association  

Annual membership of the British Neuroscience Association is provided by the department 

to all our DPhil students. Benefits of membership include access to information on funding, 

grants and travel bursaries, discounts on registration at a number of conferences and 

opportunities to network with senior neuroscientists and potential employers. 

 

Departmental Seminars  

The department organises seminars during term-time, usually on a Thursday lunchtime, given 

by our Associate Professors. These are compulsory for DPhil students to attend, so keep an 

eye on the weekly bulletin for more information. 

 

Other Seminars  

A weekly digest of all events taking place across the Division is sent out via email every 

Friday, listing the events for the following week.  

To receive the digest, please email msd_events-subscribe@maillist.ox.ac.uk (Subject: 

Subscribe). 

You can also subscribe to the Oxford Neuroscience mailing list to receive information about 

events and other items of interest: email neuroscience@medsci.ox.ac.uk  

 

  

mailto:msd_events-subscribe@maillist.ox.ac.uk
mailto:neuroscience@medsci.ox.ac.uk
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Public Engagement & Research Communication  

 

 

tǳōƭƛŎ ŜƴƎŀƎŜƳŜƴǘ όƛƴŎƭǳŘƛƴƎ ǇŀǘƛŜƴǘ ŀƴŘ ǇǳōƭƛŎ ƛƴǾƻƭǾŜƳŜƴǘύ ƛǎ ŎŜƴǘǊŀƭ ǘƻ b5/bΩǎ ǿƻǊƪΦ ¸ƻǳ 

can find more information on our website and intranet: www.ndcn.ox.ac.uk/public-

engagement / https://sharepoint.nexus.ox.ac.uk/public-engagement 

There are lots of opportunities to get involved, particularly during Brain Awareness Week in 

March. You may also wish to apply to be one of our Public Engagement Ambassadors. Email 

communications@ndcn.ox.ac.uk ƛŦ ȅƻǳΩŘ ƭƛƪŜ ǘƻ ƪƴƻǿ ƳƻǊŜΦ 

Email communications@ndcn.ox.ac.uk if you have a significant paper published or with 

information about anything which you think might be newsworthy. 

 

  

https://sharepoint.nexus.ox.ac.uk/public-engagement
https://sharepoint.nexus.ox.ac.uk/public-engagement
mailto:communications@ndcn.ox.ac.uk
mailto:communications@ndcn.ox.ac.uk
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Student Club 

The NDCN student community is comprised of approximately 120 postgraduate students 

across the five divisions of NDCN. The club aims to facilitate a central point of communication 

for all students in the Department, organising regular academic and social events including 

guest speakers, coffee mornings and student talks, as well as implementing initiatives all 

aimed at improving inclusivity and increasing graduate support. Feedback and suggestions to 

the committee are always welcome.  

The committee looks for new members every year, and encourage all who are interested to 

contact the current members: 

Lampros Bisdounis, Sophie Clarke, Malina Graf, Gabe Rocha, Mandy Tseng, Hannah Willis and 

Sydney Yee 

https://www.ndcn.ox.ac.uk/study-with-us/graduate-students/current-students/student-

club  

Email address: student.club@ndcn.ox.ac.uk 

 

It is important that you have an opportunity to express your views during your D.Phil. A 

graduate student representative is appointed each year to represent your interests within the 

Department.  

The graduate representative sits on the NDCN Graduate Studies Committee (GSC) and on the 

aŜŘƛŎŀƭ {ŎƛŜƴŎŜǎ 5ƛǾƛǎƛƻƴΩǎ Wƻƛƴǘ DǊŀŘǳŀǘŜ /ƻnsultative Committee (MSD GJCC). If you have 

any concerns or feedback on the D.Phil. programme that you would like raised at the GSC or 

MSD GJCC, please contact the Student Club who will ensure that the matter is discussed: 

 

  

https://www.ndcn.ox.ac.uk/study-with-us/graduate-students/current-students/student-club
https://www.ndcn.ox.ac.uk/study-with-us/graduate-students/current-students/student-club
mailto:student.club@ndcn.ox.ac.uk
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Academic Progression  

Progress towards submission of your thesis is monitored in a number of ways: 

¶ your main supervisor who provides continuous guidance and/or ensures that you have 

access to suitably qualified scientific staff within the laboratory; 

¶ a recognised co-supervisor or post-doctoral advisor who will be formally identified to 

supervise your project, either within your group/Department or in another 

Department; 

¶ the Director of Graduate Studies who will monitor your academic progression and 

broader skills training; 

¶ a college tutor who oversees general progress and can also offer advice independent 

of the Department 

 

At the start of your studies you will meet with your supervisor(s) to discuss your research 

project, identify key milestones that need to be met during your D.Phil./M.Sc. and complete 

the D.Phil./M.Sc. Supervisor and Student meeting form. Together, you should complete the 

Training Needs Analysis (TNA) form and identify workshops and seminars to support progress. 

Termly reporting using the Graduate Supervision Reporting (GSR) system is crucial in keeping 

everyone informed. Your TNA form must be uploaded to GSR when you report on your 

progress during your first term 

 

Graduate Supervision Reporting (GSR)  

Graduate Supervision Reporting (GSR) is used by graduate students, supervisors, college 

ŀŘǾƛǎƻǊǎΣ ŀƴŘ /ƻǳǊǎŜ 5ƛǊŜŎǘƻǊǎκ5D{ǎ ǘƻ ǊŜǾƛŜǿ ǎǘǳŘŜƴǘǎΩ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ 4 times per year 

(once per term and another window during the Long Vacation). Access to GSR for students is 

via Student Self Service https://www.ox.ac.uk/students/selfservice. Students will be sent a 

GSR automated email notification with details of how to log in at the start of each reporting 

window, and who to contact with queries. Further information can be found at: 

https://academic.admin.ox.ac.uk/student-systems/gsr-reporting-evision 

It is strongly recommended that you complete a self-assessment report every reporting 

period. If you have any difficulty completing this you must speak to your supervisor or Director 

of Graduate Studies. Your self-assessment report will be used by your supervisor(s) as a basis 

to complete a report on your performance this reporting period, for identifying areas where 

further work may be required, and for reviewing your progress against agreed timetables and 

plans for the term ahead. GSR will alert you by email when your supervisor or DGS has 

completed your report and it is available for you to view.  

 

https://www.ox.ac.uk/students/selfservice
https://academic.admin.ox.ac.uk/student-systems/gsr-reporting-evision
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Use this opportunity to:  

¶ Review and comment on your academic progress during the current reporting period 

¶ Measure your progress against the timetable and requirements of your programme 

of study  

¶ Identify skills developed and training undertaken or required (via the TNA form in GSR 

for research programmes) 

¶ List your engagement with the academic community 

¶ Raise concerns or issues regarding your academic progress to your supervisor 

¶ Outline your plans for the next term (where applicable) 

 

Students and supervisors are reminded that having a positive student-supervisor relationship 

is an important factor in student success. Research suggests that one of the strongest 

predictors of postgraduate completion is having expectations met within the student-

supervisor relationship. 

The student reporting window will open in 7th week, and will be open for three weeks. The 

supervisor reporting window will open in 10th week, and is only open for four weeks to 

encourage timely feedback. The reporting timeline is shown in figure 3.  

The DGS will be able to add additional comments to a report where concerns have been 

flagged.  

College advisors will be able to record how many meetings they have held with their students. 

Research students will be able to complete the Divisional Training Needs Analysis (TNA) form 

in Student Self Service and add this to their GSR reports. 

More nuanced flagging of concerns about academic progress (minor/major/severe) has been 

introduced.  

Flagging concerns  

Student concerns should relate directly to academic progress. If students are dissatisfied with 
any other aspects of provision e.g. their supervisory relationship or their working 
environment, they should raise these with the Director of Graduate Studies (or equivalent) in 
ǘƘŜ ŦƛǊǎǘ ƛƴǎǘŀƴŎŜΣ ŀƴŘ ǇǳǊǎǳŜ ǘƘŜƳ ǘƘǊƻǳƎƘ ǘƘŜ ŘŜǇŀǊǘƳŜƴǘΩǎ ŎƻƳǇƭŀƛƴǘǎ ǇǊƻŎŜŘǳǊŜ ƛŦ 
necessary.  
 
Supervisors should discuss any concerns about academic progress with the student before 
flagging a concern in GSR. 
 
Directors of Graduate Studies should review all flagged concerns and take action as 
appropriate. A severe concern should result in a meeting with the Director of Graduate 
Studies and with the student and/or supervisor, as appropriate, without delay. Directors of 
Graduate Studies should briefly note any action being taken to resolve the matter. 
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Minor concerns ς Satisfactory progress is being made, but minor issues have been identified 
where further action may be required to keep progress on track. 
 
Major concerns ς One or more factors are significantly affecting progress, and further action 
is required now to keep progress on track. 
 
Severe concerns ς Progress is being seriously affected by one or more factors, and a meeting 
with the Director of Graduate Studies should be held as soon as possible to discuss further 
ŀŎǘƛƻƴ ǘƻ ƎŜǘ ǇǊƻƎǊŜǎǎ ōŀŎƪ ƻƴ ǘǊŀŎƪΦέ 
 

 

 



 

 

 

 

Figure 3. GSR timelines 




















































